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TECHNICAL PRoGRAM 


The first major undertakings of the In- 
stitute in the field of technical research 
have been authorized by the Board of Di- 
rectors. They are, first, a survey of actu- 
al budgetary procedures followed by lead- 
ing corporations; and second, a study of 
the duties of a controller, as they are de- 
scribed and constituted by by-laws, execu- 
tive orders, and resolutions of boards of 
directors, and as they are found in current 
practice. The study will result, it is ex- 
pected, in the promulgation of a definition, 
not as binding on the Institute, but as a 
suggestion to those interested in the sub- 
ject. 


The survey of actual budgetary pro- 
cedures followed by leading corporations 
is being made under the direction of Mr. 
A. S. Van Benthuysen, a member of the 
Institute. He will assemble the facts, 
analyze the information obtained, collate it, 
and write the book, or series of books, 
which it is expected will result from this 
survey. The book or books will be pub- 
lished by the Institute. 


Will Present Best Practices 


The facts concerning actual budgetary 
practices are to be obtained by question- 
naires, and by correspondence. The _ in- 
formation is to be gathered by industries, 
and what seem to be the best practices in 
various industries will be presented in 
separate chapters. It is planned to pub- 
lish summaries, or brief outlines, in this 
bulletin from time to time. A comprehen- 
sive volume on actual budgetary practices 
will, it is believed, be of considerable value. 


Members of the Institute.are invited to 
aid by sending promptly, information con- 
cerning the budget plans of their com- 
panies, together with samples of forms. 
Questionnaires are being sent to members, 


and later the survey will be extended to 
firms not represented in the membership. 
Full acknowledgment will be made of 
material submitted and used in the pro- 
posed volume, unless it is preferred that 
the individual’s name and that of his cor- 
poration be withheld. 


Successful completion of this work, 
which it is expected will take eight to ten 
months, will redound to the credit of every 
member of the Institute. Mr. Van Ben- 
thuysen is the author of severa] works on 
accounting and related subjects, and _ is 
controller of the Press Publishing Com- 
pany, New York City, former publishers 
of the New York World. 


Study of Duties of Controller 


To carry out several of the objectives 
of the Institute—among them improvement 
of the status of the controller, and the 
securement of recognition of that status— 
the Directors have sponsored a study of 
the duties of a controller, and a commit- 
tee will be named shortly to undertake 
this work. 


The study will be comprehensive, and 
will, it is expected, lead to promulgation 
of a definition, which will not be in any 
sense binding on members of the Institute 
or others, but will be a guide to those in- 
terested. An attempt will be made to dis- 
cover how generally the controller is made 
an officer of a corporation; what rank he 
usually occupies; and to whom he is com- 
monly responsible. 


The facts, when gathered, will be placed 
before incorporating companies, bar asso- 
ciations, and others who are instrumental 
in preparing by-laws and charters. 


Occasionally the duties of a controller 
are defined in by-laws, which places the 
controller on the same basis as the presi- 








dent, vice-president, and treasurer. In 
other cases the duties of the controller are 
defined by executive order or by resolution 
of the board of directors. 


“It is startling how few corporations de- 
fine in their by-laws the duties of the con- 
troller,’ said one commentator. 


The committee, when organized, will seek 
information from any source available. 


Any definitions that members care to 
submit at this time or later will be wel- 
comed. 


EXECUTIVE CoMMITTEE APPOINTED 


President F. J. Carr has appointed this 
Executive Committee: F. C. Watkins, chair- 
man; Alan G. Benson, O. W. Brewer, R. 
Franklin Hurst, William Thomas. 


MemsBersHip CoMMITTEE 


A membership committee is being or- 
ganized under the chairmanship of William 
Thomas, of New York, controller of Gim- 
bel Brothers. 


Members who have accepted appointment 
on the committee include: Roger G. Dittig, 
Daniel J. Hennessy, A. N. Knapp, C. H. 
Roberts, Eugene T. Singer. 


The committee asks that the names of 
men eligible to membership be sent to the 
office of the Institute. 


Membership in the Institute is being re- 
stricted closely to controllers, to those who 
perform the duties of a controller even 
though they do not bear the title, and to 
assistant controllers when recommended by 
their chiefs. 


The Membership Committee will act in 
an advisory capacity. It will welcome from 
members suggestions as to names of well 
qualified prospects for membership. ‘The 
committee will later be represented in the 
larger cities of the country by one or more 
members. 


EMPLOYMENT SERVICE 


Notice of positions as controiler that are 
open, and of controllers who desire posi- 
tions, will be published in this bulletin from 
time to time. It is planned that this ser- 
vice will be expanded and an Employment 
Bureau established later. 


CERTIFICATES OF MEMBERSHIP 


Certificates of membership will be issued 
soon to members of the Institute. They 
will be about six by nine inches in size, 


suitable for framing. It is planned to 
issue a new certificate each year. The 
certificates will bear the Institute’s seal. 


MeetiInG oF New York MEMBERS 


Members of the Institute in and near 
New York City are to have a dinner meet- 
ing March 22, at Hotel Montclair, which 
houses the Accountants Club. Mr. C. E. 
Weger, manager of the Budget Depart- 
ment of the Cities Service Company, will 
speak on the general subject of budgets. 
Similar dinner and luncheon meetings are 
projected in other cities. 


PersonaL Norices 


Personal notices concerning members of 
the Institute, and other controllers, for 
publication in this bulletin, will be wel- 
comed. It is particularly desired that 
word be sent to the Institute of addresses 
made, articles written, and other activities 
of that character on the part of members. 


Pians or Institute ANNOUNCED 


“Management Methods” for March, 1932 
(formerly “System”) contained an article 
announcing some of the activities planned 
by this Institute, and a statement of some 
of the objectives of this organization. The 
editors of “Management Methods” believe 
that the Institute fills a real need. They 
have offered their complete co-operation. 


Srupy or OpreraTiIne FIGureEs oF 
Horets 


The Department of Hotel Administra- 
tion of Cornell University is making a 
study of operating figures for hotels dur- 
ing 1931, at the request of the American 
Hotel Association, and has distributed a 
comprehensive questionnaire for the pur- 
pose of obtaining data. 


MemsBersHire Recorps 


At the time of its incorporation, on 
December 31, 1931, the Institute numbered 
these members: 


ALAN G.. BENSON 
Commercial Union Assurance Company, 
New York City. 

O. W. BREWER 
American Gas Association, New York 
City. 

ALBERT V. BRISTOL 
American Hard Rubber Company, New 
York City. 

WALTER B. BROCKWAY 
Brown Company, Portland, Maine. 


F. J. CARR 
American Airways, Inc., New York City. 

FAIRFAX C. CHRISTIAN 
Sinclair Consolidated Oil Company, New 
York City. 

EDWIN F. CHINLUND 
Internaticnal Telephone 
Company, New York City. 

O. D. COVELL 
The Bassick Company, Bridgeport, Con- 
necticut. 

THOMAS F. CURRAN 
Worcester Salt Company, 
City. 

H. OSCAR DONNER 
The Rabhor Company, South Norwalk, 
Connecticut. 


RODNEY S. DURKEE 
Socony-Vacuum Corporation, New York 
City. 

H. S. EGBERT 
De Coppet & Doremus, brokers, New 
York City. 

CHARLES A. HEISS 
American Telephone & Telegraph Com- 
pany, New York City. 

GEORGE H. HESS, Jr. 

Great Northern Railway Company, St. 
Paul. 

WILLIAM B. HIGGINS 
Benedict Interests, New York City. 

R. O. HILL 
Porcelain Enamel & Manufacturing Com- 
pany, Baltimore. 

R. FRANKLIN HURST 
Walter Scott & Company, 
New Jersey. 

F. HOWARD JOHNSON 
Furida, Inc., New York City. 

B. F. KLEIN 
Boston Store, Milwaukee. 

C. HOWARD: KNAPP 
Waitt & Bond, Inc., Newark, N. J. 

RANDOLPH LANE 
New York Quinine & Chemical Works, 
Brooklyn. 

WALTER M. LOBERG 
Minnesota Valley Corporation, 
apolis. 

HERBERT J. NOBLE 
Taylor Instrument Companics, Rochester, 
New York. 

JOHN A. SEEKE 
J. E. Linde Paper Company, New York 
City. 


& Telegraph 


New York 


Plainfield, 


Minne- 


GLENN P. SMITH 
American Airways, Inc., St. Louis. 
CARL W. STRAND 
William Skinner & Sons, 
facturers), Holyoke, Mass. 
WILLIAM THOMAS 
Gimbel Brothers, New York City. 
F. A. ULMER 
Monsanto Chemical Works, St. Louis. 
F. C. WATKINS 


U. S. Industrial Alcohol Company, New 
York City. 


(silk manu- 


Members Admitted 


Since incorporation, the men named _ be- 
low have been admitted to membership by 
the Board of Directors, having first been 
passed on by the Admissions Committee: 


WILLIAM S. BELL 
Lily Tulip Cup Corporation, New York 
City. 


JACOB BENNETT 


C. P. A. New York City (Associate 
Member). 
GEORGE C. CLAGHORN 


Il West 42nd Street, New York City, 
formerly controller, American Engineer- 
ing Company, Philadelphia. 
ROGER G. DITTIG 
Payson & Cempany, New York City. 
ROBERT E. FREDERICKSON 


Symington Company, Rochester, New 
York. 
HARRY GASSMAN 


H. Grossweiner & Company, New York 
City. 

HYMAN GCLDMAN 
H. Friedman Hat Company, South Nor- 
waik, Connecticut. 

HAROLD DUDLEY GREELEY 
Attorney - at - law (Associate Member), 
New York City. 

MILTON S. HENDERSON 
Credit Clearing House, New York City. 

DANIEL J. HENNESSY, 

Leslie & Martin, New York City. 

MARSHALL E. HOYT 
Nash Engineering Company, South Nor- 
walk, Connecticut. 

EUGENE JACOBS 
Eugene Jacobs, Inc., New York City. 

ADOLPH KALIN 
Hooper-Holmes Bureau, New York City. 

W. E. KESTING 
Lescilnor Corporation. New York City: 





PHILIP KLUPT 
Daily Trade Record, New York City. 
A. N. KNAPP 
Driver-Harris Company, Harrison, New 
Jersey. 
JOHN H. McGLOON 
McKesson & Robbins, Inc., Bridgeport, 
Connecticut. 


J. WARREN McINERNEY 
Willmark Service System, 
York City. 


H. A. MERKEL ; 
Hooper-Holmes Bureau, New York City. 


C. E. PRICE 
Peck & Peck, New York City. 

MICHAEL RICKLES 
Van Kannel Revolving Door Company; 
New York City. 

Cc. H. ROBERTS : 
Johns-Manville Corporation, New York 
City. 

F. M. SHADLEY 
Master Tire & Rubber 
Akron. 


WILFRED C. SIGERSON 
Canadian Airways, Ltd., Montreal. 


W. F. SIGG 
Osborn Development 
York City. 
EUGENE T. SINGER 
Standard Oil Company of New York. 
THOMAS A. SKELLY 
T. A. Skelly Company, South Norwalk, 
Connecticut. 
ARTHUR SURKAMP 
U. S. Rubber Company, New York City. 
A. S. VAN BENTHUYSEN 
Press Publishing Company, New York 
City. 
EDWARD E. WILLIAMS 
American Optical Company, Southbridge, 
Massachusetts. 


Inc., New 


Corporation, 


Company, New 


Pending Applications For Membership 


Applications for membership have been 
received from the men named below: 


J. S. BLAIN 
Aerocrete Corporation of America, New 
York City. 

OSBORNE C. BUTCHER 
National Aniline & Chemical Company, 
New York City. 

FRANKLIN D. COLBURN 
Hegeman-Harris Company, 
City. 


New York 


CHARLES A. DANIELS 
General Bronze Corporation, Long Islanc 
City. 

ARTHUR E. DAVIS 
Royal Typewriter Company, New York 
City. 

ARTHUR E. HALL 
Chicago Daily News, Chicago. 

RALPH M. HEBARD 
Knox Hat Company, Inc., New 
City. 

ANTHONY A. HOFFMANN 
— Hotels Corporation, New York 
city. 

DR. JOSEPH J. KLEIN 
C. P. A., New York City (associate mem- 
ber). 

HAROLD M. LAWSON 
Salada Tea Company, Boston. 

GORDON LEAVITT 
Charles Wellford Leavitt Company, New 
York City. ; 

ALLEN W. LISHAWA 
R. Hoe & Company, New York City. 

J. H. Mac DONALD 
Walker & Heisler Inc., New York City. 

JOHN J. MURPHY 
New York Daily News, New York City. 

L. V. PORTER 
New York Central Lines, New York City. 

WILLIAM PRUCHA 
Community Water 
New York City. 

R. K. SHIRLEY 
Freeport Texas 
City. 

J. S. SNELHAM 
Continental Can Company, 
City. 

J. CALVIN SHUMBERGER 
Lehigh Portland Cement 
Allentown, Pennsylvania. 

ARCHIE F. STOCK 
American Agricultural Chemical Com- 
pany, New York City. 

J. HOLLOWAY TARRY 
Empire State, Inc., New York City. 

JOHN FREDERICK TOMFORD 
Ferguson Brothers Manufacturing Com- 
pany, Hoboken, New Jersey. 

HARRY H. WEINSTOCK 
New York Times, New York City. 

GEORGE M. WESTERVELT 
Arnold Constable & Company, 
York City. 


York 


Service Company, 


Company, New York 
York 


New 


Company, 


New 








